DI STRI CT COURT OF THE VI RG N | SLANDS
Clerk’s Ofice

OFFI CE IN ST. CRO X 3013 GOLDEN ROCK
ORI NN F. ARNOLD CHRI STI ANSTED, VI 00820- 4355
CLERK OF COURT (340) 773-1130

FAX (340) 773-1563

MEMORANDUM TO MEMBERS OF THE V.I. BAR

DATED: July 1, 1996

FROM

Oinn F. Arnold, Cerk of the District Court

RE: LOCAL RULES OF ClVIL PROCEDURE, RULE 56.1 (Procedure for
Filing Dispositive Mtions)

Notice is hereby given that dispositive notions that do not
conformto Rule 56.1 (as anended, February 8, 1996) will be
deni ed wi t hout prejudice.

RE: SUBM SSI ON OF ORDER W TH MOTI ONS

The Orders submitted with notions should include a
distribution |ist of attorneys (including addresses and fax
nunber of off-island attorneys).

RE: COMBI NATI ON OF PLEADI NGS

Further to the initial menmorandum concerni ng Judi ci al

Aut omat ed Docketing System [JAMS], we have adopted nodified
procedures and Answers, Affirmative Defenses, Cross-d ains
and Counterclains nmay now be conbined in a single pleading.
I n such cases, the caption of such pleading nust clearly
recite all the matters contained therein.
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March 13, 1996

MEMORANDUM

TO Menbers of the V.I. Bar
U S Attorney’'s Ofice
Federal Public Defender
Attorney Ceneral’s Ofice
Territorial Court of the V.I.
District Court of the V.I. Staff

FROM Oinn Arnold, Cerk of the Court
SUBJECT: Judi ci al Automat ed Docketing System (JANS)

Pl ease take the tinme to read this nmenorandumin its
entirety. | also suggest that you discuss its contents at your
next staff neeting. 1t is very inportant.

On January 1, 1996, the District Court of the Virgin |Islands
made a giant leap forward in the way civil and crimnal cases
wi |l be processed. After many nonths of work by our System
Manager, Automation Specialist and Docket Clerks, the District
Court has inplenmented the Judicial Automated Managenent System
(JAMS) .

Al civil and crimnal cases and pleadings filed after
January 1, 1996 have been entered into the new automated system
For pending cases filed prior to January 1, 1996, the
i nformational front page which shows the docket nunber, judge’'s
code, parties, and attorneys has been entered into the system
To view the docket entries for pleadings filed prior to January
1, 1996, the manual docket wi |l be used.

Qur court personnel have been working out the bugs in the
new aut omat ed docketing system and we are now ready to introduce
you to JAMS.

VEMORANDUM
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Attached is a list of pleading titles that were built into
the system Effective immediately: You nust use one of these
title when filing pleadings. You may extend the text, but you
nmust begin the text with one of the coded titles. Initially, you
will be rem nded when pleadings filed do not conformto the new
codi ng. Beginning June 1, 1996, pleadings will be rejected by
the erk’s Ofice if they do not bear on of the titles listed in
the “Civil & Crimnal Docket Codes.”

W were careful to list all the possible titles to pleadings
that are filed in the District Court. W suggest that yo nake
additional copies of the Cvil & Crimnal Docket Codes and
distribute themto all the attorneys in your office, your | egal
ai des and secretaries. The Court will be sponsoring two (2)
sessions (one in St. Croix and one in St. Thomas) to acquaint you
with JAMS on April 1, 1996.

Wth any new automated system there are some DO NOTS and
this systemis no different in that respect. Here are the DO
NOTS:

1. DO NOT COVBI NE PLEADI NG TI TLES, for exanple: Do not
conbine a response to one notion with a counter notion
for other relief. Each pleading nust be filed
separately with one of the titles in the Gvil &
Cri m nal Docket Codes. Likew se, notions and nmenoranda
must be filed separately. Answers, affirmative
defenses and counter clains may be conbined in a single
pl eading. In such cases, the caption of such pleading
must clearly recite all matters contained therein.?

2. DO NOT PLACE “SO ORDERED’ AT THE END OF ANY PLEADI NG
A SEPARATE ORDER FOR THE JUDGE' S SI GNATURE MUST BE
FILED. The only exception will be stipul ations where
ALL the parties have previously signed.

3. DO NOT USE “ET AL” IN THE CAPTION. LIST ALL THE
PARTIES: Plaintiffs, Defendants, Cross-C ainmants, Third
Parti es, etc.

4, DO NOT' PUT TWO OR MORE CASE NUMBERS ON THE SAME
VEMORANDUM

1. This is changed fromthe original and incorporates the
July 1, 1996 nenorandum
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PLEADI NG.  You nust file separate pl eadings for each
case, although they may consolidated. The exception to
this is when the court orders consolidation for

di scovery and indicates the case under which al

pl eadings wll be filed.

The next step is to put the new systemon line so that given
t he proper nobdem and password, you will be able to dial into the
system from your office and copy and/or view the dockets. For
your convenience, a nonitor will be installed on the counters in
each division of the Cerk’s Ofice to provide you with ready
access to the docket sheets.

Wth your assistance, we are prepared to nake this bold step
into the future, a step that will prove beneficial for all of us.

NOTE: The Crim nal Docket Codes will be distributed by Apri
1, 1996.



District Court of the Virgin Islands
Cvil Docket Codes - 3/13/96

TRI AL

Bl LL OF COSTS
CONTENTI ONS

COURT REPORTER S TRANSCRI PT
DEMAND FOR JURY TRI AL
EXH BI'T

JURY | NSTRUCTI ONS

oBV

REASSI GNED

RECEI PT

REOPEN

SPECI AL DANVAGES

TRI AL COMMENCES

TRI AL

W TNESS LI ST

APPEALS

2255 FILED and copy of crimnal docket sheet sent to CA
ACK FROM CA SHORT RECCORD recei ved & assigned CA #

ACK FROM CA SUPPLEMENTAL RECORD RECEI VED on

ACK FROM CA LONG RECORD RECEI VED on

APPEAL FEES NOT PAI D

APPEAL ( OTHER)

APPEAL FEES PAI D RECEI PT #

APPEAL RECCRD

BANKRUPTCY APPEAL RECORD

DESI GNATI ON OF RECORD

DOCKETI NG STATEMENT

EXHI BI TS RETURNED to

LONG RECORD SENT TO CA consi sting of

MANDATE RECEI VED FROM CA

MOTI ON TO PROCEED | N FORVA PAUPERI S on appeal

MOTI ON FOR CERTI FI CATE OF PROBABLE CAUSE

NOTI CE OF APPEAL

NOTI FI CATI ON TO COUNSEL/ PARTY APPELLATE RECORD PREPARED
ORDER GRANTS CERTI FI CATE OF PROBABLE CAUSE

ORDER GRANTS | N FORVA PAUPERI S on Appeal

ORDER DENI ES I N FORMA PAUPERI S on Appeal

SHORT RECORD SENT TO CA w Notice, Info Sheet & Docket Sheet
SOCI AL SECURI TY HEARI NG TRANSCRI PT

SUPPLEMENTAL RECORD SENT TO CA consi sting of

THI RD Cl RCUI T TRANSCRI PT | NFORVATI ON SHEET



District Court of the Virgin Islands
Cvil Docket Codes - 3/13/96

BRI EFS

BRI EF: BANKRUPTCY
BRI EF

VEMORANDUM
RESPONSE

CLOSI NGS

CLOSED Di sm ssed

CLOSED Di sm ssed Want of Prosecution
CLOSED Di sm ssed Settl ed

CLOSED Transfer to USDC

CLCSED Transfer to ML

CLOSED Renanded to

CLOSED Renanded to state court
CLCSED Di sm ssed Vol untary

CLOSED Judgnent

CLOSED Sunmary Judgmnent

CLOSED Judgnent MOT to dism ss for deft
CLOSED Judgenent consent

CLOSED Judgnent directed verdict
CLCSED Judgnent jury verdict

CLCSED Judgnent entered

CLOSED Judgnent court trial

CLCSED Judgnent default for plaintiff

DI SCOVERY

AFFI DAVI T

APPENDI X

DECLARATI ON

DEMAND FOR PRODUCTI ON
DEPCSI TI ON OF

DI SCOVERY

| NTERROGATORI ES

NOTI CE OF TAKI NG DEPCSI TI ON
NOTI CE OF PRODUCTI ON
PRODUCTI ON RESPONSE BY
REPORT

REQUEST FOR

STATEMENT

SUBM SSI ON



District Court of the Virgin Islands
Cvil Docket Codes - 3/13/96

I N TAKE

ALI AS ( AMENDED) SUMMONS

APPLI CATI ON TO PROCEED I N FORVA PAUPERI S
Bankruptcy N A from BK Court

BANKRUPTCY RECORD COVPLETE

CERTI FI CATE OF PROBABLE CAUSE

Cl VIL COVER SHEET

COVPLAI NT

FI LI NG FEE PAI D

FI LI NG FEE NOT PAI D

MAG STRATE' S NOTI CE

MOTI ON FOR EMERGENCY HEARI NG

MOTI ON FOR PROTECTI VE ORDER

MOTI ON FOR TEMPORARY RESTRAI NI NG ORDER

NOT OF SU T & REG FOR WAl VER OF SERV FOR SUMVONS SUPPLI ED
NOTI CE OF REMOVAL

NOTI CE OF LAWSUI T AND WAI VER | SSUED BY CLERK
OPENI NG

SUMVONS

THI RD PARTY SUMMONS

TRANSFER FROM

MOTI ONS

2255 MOTI ON

ABSTRACT of judgnent

ANS OF THE GARNI SHEE

APPL FOR WRIT OF CONT GARNI SHVENT AGNST DEFT' S EARNI NGS
APPLI CATI ON

CONSENT

DI SM SSAL

EXCEPTI ON

| NSTRUCTI ON

JO NDER

LETTER

MOTI ON FOR ( FREE TEXT)

MOTI ON FOR PRELI M NARY | NJUNCTI ON
MOTI ON FOR CONT OF SCHEDULED

MOTI ON FOR EXTENSI ON OF TI ME TO
MOTI ON FOR JUDGVENT ON THE PLEADI NGS
MOTI ON FOR TI ME TO

MOTI ON FOR ENTRY OF DEFAULT

MOTI ON FOR SUBSTI TUTI ON OF COUNSEL
MOTI ON FOR PRETRI AL CONFERENCE
MOTI ON FOR DEFAULT JUDGVENT
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Cvil Docket Codes - 3/13/96

MOT1 ON

FOR SUMVARY JUDGVENT

MOTI ONS

MOTI ON
MOTI ON
MOT1 ON
MOT1 ON
MOT1 ON
MOT1 ON
MOT1 ON
MOT1 ON
MOTI ON
MOTI ON
MOTI ON
MOTI ON
MOTI ON
MOT1 ON
MOT1 ON
MOT1 ON
MOT1 ON
MOT1 ON
MOT1 ON
MOTI ON
MOTI ON
MOTI ON
MOTI ON

FOR APPO NTMENT OF COUNSEL
FOR ATTORNEY' S FEES
FOR NEW TRIAL (Trial de novo)
FOR REMAND

FOR SANCTI ONS

FOR RULE 23

N LI M NE

PRO HAC VI CE

TO AMEND

TO PUBLI SH

TO DI SM SS

TO FI LE OVERSI ZE BRI EF
TO STRI KE

TO STAY

TO COVPEL

TO Bl FURCATE

TO SET ASI DE

TO MODI FY

TO CONSCLI DATE

TO QUASH

TO SEVER

TO RECONSI DER

TO TRANSFER

OBJECTI ON

OPPCSI TI ON

RELEASE OF JUDGVENT
REQUEST

SEALED DOCUMENT

STI PULATI ON

STI PULATI ON OF DI SM SSAL
WRI T OF GARNI SHVENT

ORDERS

CLERK' S ENTRY
COURTROOM M NUTES
ENTRY OF DEFAULT

ENTRY

JUDGMVENT
MAG STRATE JUDGE ASSI GNMVENT ORDER

NOTI CE
ORDER

ORDER OF REFERENCE



District Court of the Virgin Islands
Cvil Docket Codes - 3/13/96

ORDERS

ORDER TO SHOW CAUSE
WARRANT FOR ARREST

PLEADI NGS

AVENDED COVPLAI NT

CERTI FI CATE OF SERVI CE

CONSENT TO MAGQ STRATE

COUNTERCLAI M

CROSS- CLAIM

NOTI CE OF FI LI NG

NOTI CE OF PARTI ES FI RST EXTENSI ON OF TI ME
NOTI CE

PETI TION FOR WRI T OF HABEAS CORPUS

PRECI PE

PRO SE

SETTLEMENT DEMAND

TH RD PARTY COMPLAI NT

USM s REPORT OF SALE

WAl VER OF SERVI CE OF SUMVONS SERVED ON AND RETAI NED BY
WAVI ER OF SERVI CE OF SUMVIONS

SERVI CE

RETURN of service

RETURN of USM servi ce dated

RETURN of personal service dated

RETURN of service by CERTIFIED MAIL RETURN RECElI PT REQUESTED
dat ed

ANSVEER

AFFI RVATI VE DEFENSE

AMENDED answer to conpl aint
ANSVER t o t he AVMENDED COVPLAI NT
ANSVER

ANSVER to third party conpl ai nt
ANSWER to cross claim

ANSVEER t 0 conpl ai nt

RETURN t o ORDER TO SHOW CAUSE



District Court of the Virgin Islands
Cvil Docket Codes - 3/13/96

ATTORNEY

APPEARANCE

MOTI ON TO W THDRAW APPEARANCE
NOTI CE OF CHANGE

OATH OF ADM SSI ON

PRETRI AL CONFERENCE

AGENDA SUBM TTED

CASE MANAGEMENT PLAN TENDERED BY
ORDER: CASE MANAGEMENT

PTC

PTC ORDER



